Angliophone South School District POLICY NO. ASD-S-?ZS

Volunteers in Schools

Category Health and Safety

Subject Volunteers in Schools

Ad_qp__? d _ ‘ Revised i March 2016

Anglophone South School District welcomes the participation of volunteers at all levels K-12,
and values the work done in our schools by volunteers. Volunteers provide an opportunity for
community members to participate in the life of a school — assisting teachers, acting as a
resource person, enriching student experiences, strengthening school/community partnerships
and relationships, assisting on committees and extra-curricular activities, and organizing events.
Volunteers reflect our community members’ diverse interests, ages, and professions. Parents,
business people, retired citizens, and members of organizations are among those providing
valuable contributions of time and talents.

We value the important contribution of our volunteers; however, screening procedures are -
important for the protection of students and volunteers. This policy outlines the procedures to be
followed by schools and volunteers.

| Procedure | j

e The Principal may involve community volunteers to enhance the planning and/or delivery
of the school program and/or its environment. The Principal is responsible for all
volunteer activities.

e All volunteers will be provided a copy of the Anglophone South School District
Volunteer Information Brochure (Appendix A).

e Each volunteer with Anglophone South School District will have a designated supervisor
who is responsible for the work of that volunteer and who shall be available to the
volunteer for consultation and assistance regarding their roles and responsibilities.

e Volunteers may not replace employees in the performance of tasks which are their legal
or contractual responsibilities.

e The Principal shall ensure that all regular volunteers complete a Volunteer Screening
Declaration Form (Appendix B).
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Angiophone South Sch

ool District POLICY NO. ASD-S-701

Volunteers in Schools

The Principal shall ensure volunteers with unsupervised access to children/youth {e.g.
volunteer coaches, drivers efc.) are screened and trained appropriately in accordance with
the NB Department of Education, Policy No. 701, Protection of Pupils in the Public
School System from Misconduct by Adults, and have completed and submitted the online
validation questionnaire at http://701.nbed.nb.ca/

The Principal shall ensure that all volunteers, having unsupervised access to
children/youth, provide a criminal record/vulnerable sector check form (Appendix C).
This criminal record/vulnerable sector check will have been completed within six months
of the date of submission and will be valid at the school for five years. o

The Principal, or designate, may check the references of any volunteer. Three questions
that must be part of this reference check are:

o Do you believe this person would be suitable to work in a school system in direct
contact with children?

o Would you have any reservations about placing this person in such a position?

o Are you aware of any past criminal activity or do you have any knowledge of
behavior that might be a threat to children/youth?

The Principal shall maintain a file of all volunteer documentation. These records shall be
accorded the same confidentiality as staff personnel records.

This process will need to be repeated at each school in which a volunteer works.

Principals shall make every effort to ensure volunteers are not privy to confidential
information (e.g. student records, unlisted phone numbers efc.) -

Volunteers are responsible for maintaining the confidentiality of all privileged
information to which they are exposed while performing their duties.

The Principal shall ensure that volunteers are trained in their duties.
Volunteers may be asked to discontinue their duties if they fail to meet their commitment,

if they prove to be counterproductive, if their services are no longer required, or if their
behavior is not exemplary for children/youth to emulate.

References

L]

EECD Policy 701
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APPENDIX B

ol
) St pistitia

Anglophone South School District
Volunteer Screening Declaration
(CONFIDENTIAL)

1 residing in hereby declare that [ have no
criminal record and have no history that would prevent me from working with children of the general public. I declare that
I have no interactions at schools in the past that would prevent me from working within, and helping to create, a positive
school environment. Furthermore, 1 recognize that I am obliged to inform the appropriate supervisor if I am charged, tried,
or convicted of any offense under the Criminal Code or under any other provincial or federal statutes that would prevent me
from working with children of the general public.

I recognize that I have a responsibility to protect the privacy of children, parents, members of the public and staff
and shall not disclose confidential or personal information acquired by virtue of my position.

I recognize the school district reserves the right to decline my volunteer services without providing me any reason.

Dated: at

Signature of Applicant:

Signature of Witness:

Please list the names and phone numbers of two references (not family members):

Name: Telephone:
Company or Agency:

Address:

Date: Time:
Name: Telephone:
Company or Agency:

Address:

Date: Time

Verification that references were checked:
Signature of Principal/Supervisor: Date:

*Please refer to Page 2 if you will be having unsupervised access to children/youth while
volunteering. '




APPENDIX B

Anglophone South School District
Volunteer Screening Declaration
{(CONFIDENTIAL)

We value yoﬁr important contribution and want to assure you that the screening procedures that we
have in place for all volunteers are necessary to provide children/youth with the safest possible
learning environment.

Volunteers with unsupervised access to children/youth will be asked to fill out a sign-off to ensure

familiarity with Policy 701 — Pupil Protection Policy and will be requested to submit a criminal
record/vulnerable sector check if they will have unsupervised access to students.

Policy 701

Go to the following website...

http://701.nbed.nb.ca/

Read through the modules, complete validation questionnaire, print off a copy, sign it, and have your
principal sign a copy.

If you do not have access to the internet, information on Policy 701 can be obtained at the school, and
once reviewed you will need to sign off that you are familiar with the policy. A copy of the sign off
form will be kept on file by the Principal.

Criminal Record/Vulnerable Sector Checks

A criminal record/vulnerable sector check form can be obtained at the school. You will need to go to a
local police or RCMP station to have it completed. Bring the completed form back to the school.
These checks should not have been completed more than six months prior to the date submitted.
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ANGLOPHONE SOUTH SCHOOL DISTRICT

R

OFFICE OF THE SUPERINTENDENT
430 Woodward Avenug - Saint John, New Brunswick E2K 5N3 e
Telephone: (506) 658-5300 - Fax: (506) 658-5399 - www.ast-s.nbed.nb.ca e

APPENDIX C

CONSENT FOR CRIMINAL & VULNERABLE SECTOR RECORD CHECKS
Pursuant to Policy 701 of the Department of Education and Early Childhood Development, Anglophone South
School District has established procedures to ensure appropriate reference checks are carried out for all
persons associated with the school system who have unsupervised access to children. This reference check
includes requesting applicants to document criminal record convictions.

You are required to take this form to your local police station to have a:

e Criminal Record Check completed
* Vulnerable Sector Check completed Employee Volunteer

Description of the paid or volunteer position:

Age(s) of the children or vuinerable person(s):

PERSONAL INFORMATION

Given Name Middle Name Last Name {and maiden name if applicable)

Place of Birth {Town/City, Province}) Date of birth {d/m/y) Male Female
Social Insurance Number Home Phone

Current Address:

Previous Addresses, if any, within the last 5 years:

Have you ever been convicted of a Criminai Offence for which you have not received a full pardon? Yes No

Description of offence:

Note: for this request to be valid, all information must be completed and returned after checks are done
Individuals may not be considered for employment or to fill a volunteer role if:
a} There are previous convictions for violent crimes or crimes against children
b) There are previous charges related to violent crimes or crimes against children that did not result in
conviction solely as a result of documented technical reasons.
¢) There are previous convictions under the Criminal Code of Canada.

If you reqguire additional information, please do not hesitate to call Stewart Stanger, Director of Human Resources for
Anglophone South School District at 658-5300.

Signature of Applicant: Date:

Witness: \J“@LJMJ&'ZH

Signature of Official
Anglophone South School District

Revised — March 2014

Briinswick




